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[ENTER DATE]
The Honorable [ENTER JUDGE NAME] 
[ENTER COURT NAME] 
[ENTER COURT ADDRESS] 
[ENTER COURT CITY, STATE, ZIP]

Re: [ENTER DEFENDANT NAME]
Case Number: [ENTER CASE NUMBER]

Dear Judge [ENTER JUDGE LAST NAME],
[ENTER DEFENDANT NAME] was admitted to [ENTER FACILITY NAME] on [ENTER ADMISSION DATE].
Please feel free to contact me at [ENTER SENDER PHONE] or [ENTER SENDER EMAIL].

[ENTER SENDER NAME] 
[ENTER FACILITY NAME] 
[ENTER SENDER TITLE]

Cc: ASA, APD, Clerk
	
	
	



	
	
	
VERSION DATE: 2026-07-17



